Principals Handbook Index

	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Assessment and Research


	http://testing.dpsk12.org/index.html
	Main Line/

Hotline
	
	720.423.3736
	Test Resources, Accountability Measures, Research Data, Surveys, Assessment Schedules

	Athletics


	http://athletics.dpsk12.org/
	Norm Engblom
	Norm_Engblom@dpsk12.org
	720.423.4242
	News and Events; Middle School Sports; High School Officials and Home Schedules; Transportation Schedules; Schedule Star; Sports News

	Board of Education


	http://board.dpsk12.org/
	
	board@dpsk12.org
	720.423.3210
	Board of Education Members; Policies; Meetings; District SIAC; Contact Information; Member Districts

	Board Members


	http://board.dpsk12.org/members/
	
	
	
	

	Board Policies


	http://www.dpsk12.org/policies/
	
	
	
	

	Meetings


	http://board.dpsk12.org/meetings/
	
	
	
	

	Agendas


	http://board.dpsk12.org/meetings/agenda_archives/
	
	
	
	

	Meeting Minutes


	http://board.dpsk12.org/meetings/minutes.shtml
	
	
	
	

	Calendars


	
	TBD 
	
	
	

	School Year – English


	http://www.dpsk12.org/calendars/pdf/calendar_1011_color.pdf
	
	
	
	

	School Year – Spanish


	http://www.dpsk12.org/calendars/pdf/calendar_1011_color_sp.pdf
	
	
	
	

	Work Calendar


	http://departmentforms.dpsk12.org/payroll/1011Traditional.pdf
	
	
	
	

	Payroll Schedule


	http://budgetandfinance.dpsk12.org/stories/storyReader$23
	
	
	
	

	Major Holy Days


	http://www.dpsk12.org/calendars/pdf/religious_0809.pdf
	
	
	
	


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	 Communications Office


	http://communications.dpsk12.org/
	
	Communications_office@dpsk12.org 
	720-423-3414
	Announcements; Calendar of Events; News Clips; Press Releases; Contact Information

	Press Releases
	http://communications.dpsk12.org/newsroom/press-releases/
	
	
	
	

	Translation and Interpretation


	http://communications.dpsk12.org/requestService/56/
	
	translations@dpsk12.org
	720-423-8152
	

	Curriculum & Instruction
	http://curriculum.dpsk12.org/
	Dora Bruce
	Dora_bruce@dpsk12.org
	720-423-3510
	Curriculum Documents; Textbook Ordering; Literacy Programs; Mathematics; Science; Social Studies; World Languages; Physical Education; Arts; Counseling; Career and Technology; Professional Development; The Alma Project

	Elementary School
	
	
	
	
	

	Mathematics
	http://curriculum.dpsk12.org/math_science/math/elem/index.shtml
	Elaine Boyer
	Elaine_Boyer@dpsk12.org
	720-423-3752
	

	Science
	http://curriculum.dpsk12.org/math_science/science/elem/index.shtml
	Linda Morris
	Linda_Morris@dpsk12.org
	720-423-3710
	

	Literacy
	http://curriculum.dpsk12.org/elp_elem_lit_prog.htm
	Debbie Milner
	debbie_milner@dpsk12.org
	720-423-3616
	

	Social Studies
	http://curriculum.dpsk12.org/lang_literacy_cultural/soc_studies/elem/index.shtml
	Michelle Delgado
	michelle_delgado@dpsk12.org
	720-423-3596
	

	Middle School
	
	
	
	
	

	Mathematics
	http://curriculum.dpsk12.org/math_science/math/elem/index.shtml
	Becky Sauer
	rebecca_sauer@dpsk12.org
	720-423-3428
	

	Science
	http://curriculum.dpsk12.org/math_science/science/ms/index.shtml
	Patty Kincaid
	patricia_kincaid@dpsk12.org
	720-423-3395
	

	Literacy
	http://curriculum.dpsk12.org/lang_literacy_cultural/literacy/sec_lit/index.shtml
	Lorenza Lara
	lorenza_lara@dpsk12.org
	720-423-3631
	

	Social Studies
	http://curriculum.dpsk12.org/lang_literacy_cultural/soc_studies/second/index.shtml
	Carla Frenzel
	carla_frenzel@dpsk12.org
	720-423-3539
	


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	High School
	
	
	
	
	

	Mathematics
	http://curriculum.dpsk12.org/math_science/math/hs/index.shtml
	Becky Sauer
	rebecca_sauer@dpsk12.org
	720-423-3428
	

	Science
	http://curriculum.dpsk12.org/math_science/science/hs/index.shtml
	Patty Kincaid
	patricia_kincaid@dpsk12.org
	720-423-3395
	

	Literacy
	http://curriculum.dpsk12.org/lang_literacy_cultural/soc_studies/elem/index.shtml
	Lorenza Lara
	lorenza_lara@dpsk12.org
	720-423-3631
	

	Social Studies
	http://curriculum.dpsk12.org/lang_literacy_cultural/soc_studies/second/index.shtml
	Carla Frenzel
	carla_frenzel@dpsk12.org
	720-423-3539
	

	Other Curriculum & Instruction
	
	
	
	
	

	Alma Project
	http://almaproject.dpsk12.org/
	
	
	
	

	Arts
	http://curriculum.dpsk12.org/arts/index.html
	
	
	
	

	English Language Acquisition (ELA)
	http://ela.dpsk12.org/
	Michelle Drew
	michelle_drew@dpsk12.org
	720-423-8024
	About ELA; Principal’s Information Center and ELA Designations; CELA Testing; DPS ELA Program Schools; PAC

	Gifted and Talented
	http://gt.dpsk12.org/
	Lorena 

Jaramillo
	lorena_jaramillo@dpsk12.org
	720-423-8272
	

	Indian Education
	http://indianeducation.dpsk12.org/
	Kathryn Redhorse
	Kathryn_redhorse@dpsk12.org
	720-423-8171
	Activities and Services; Focus Schools; Community Resources; Scholarship and College Info; Events; Newsletter

	Leadership Development
	http://curriculum.dpsk12.org/secure/principals/cd_curric_docs_principal-tools.htm 

need username and password to access
	Maureen Sanders
	Maureen_sanders@dpsk12.org
	720-423-3764
	Principal Tools; Principal Professional Development; Curriculum Documents

	New Educator Induction/Licensure
	http://curriculum.dpsk12.org/leadership_development/new_educators/index.shtml
	
	
	
	Induction Info; New Educator Network; Forms and Documents; Alternative Licensing Programs; Principal Resources; Mentor Resources

	Physical Education
	http://curriculum.dpsk12.org/physical_education/index.shtml
	
	
	
	Professional Development; Newsletters; Curriculum Documents; Resource Center; Physical Education Educators


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Postsecondary Pathways
	http://curriculum.dpsk12.org/psp_cte_art_pe/index.shtml
	Christine Sandoval
	Christine_sandoval@dpsk12.org 

	720-423-6804
	Post-Secondary Pathways Staff; AVID

	Professional Development
	http://teacherlearning.dpsk12.org/
	Debbie Hearty
	debbie_hearty@dpsk12.org
	720-423-3650
	New Educators; Professional Development; Online PD Opportunities; Information for PD/PDU; Teacher Leadership Academies; PD Evaluation; Technology Tools and Resources

	World Languages
	http://curriculum.dpsk12.org/lang_literacy_cultural/world_lang/index.shtml

	
	
	
	Teacher Tools; Assessment and Evaluation; Professional Development; Resources; Teacher Directory; Calendar and Events

	Educational Resource Services
	http://ers.dpsk12.org/
	Main Line
	ers_helpdesk@dpsk12.org
	720-423-8117
	ERS Home; ERS Info; Librarian Info; Library Resources; Teaching Resources; Career Development

	Education Services/Alternative Education
	Please see individual school websites
	Antwan Wilson
	antwan_wilson@dpsk12.org

	720-423-3138
	

	Alternative Education
	
	
	
	
	

	Contemporary Learning Academy Alternative (CLA)
	http://cla.dpsk12.org/
	
	
	720-423-6900
	

	 Emerson Street School
	http://www.dpsk12.org/schoollist/School.aspx?id=421
	
	
	720-424-1660
	

	Emily Griffith High School (EGHS)
	http://eghs.dpsk12.org/
	
	mercedes_montoya@dpsk12.org
	720-423-4809
	

	Emily Griffith Opportunity School (EGOS)
	http://www.egos-school.com/site/public/StartPage
	
	
	720-423-4700
	

	Florence Crittenton School (FCS)
	http://www.egos-school.com/site/public/StartPage
	
	
	303-733-7626
	

	Gilliam School


	http://www.dpsk12.org/schoollist/School.aspx?id=630
	
	
	303-292-9348
	

	Online High School


	http://online.dpsk12.org/
	
	
	720-423-6690
	

	Positive Refocusing Education Program (PREP)
	http://prepcenter.dpsk12.org/
	
	
	720-424-8451
	


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Education Services/Other Areas
	
	Antwan Wilson
	antwan_wilson@dpsk12.org

	720-423-3138
	

	Balarat


	http://balarat.dpsk12.org/
	
	
	720.424.2940
	Third Grade Programs; Fifth grade programs; Middle School Programs; Resident Counselor; Eco-intern Program; About Balarat; Balarat Council; Resources

	Community Engagement Specialist


	http://communityrelations.dpsk12.org/
	Karolyn Tregembo
	karolyn_tregembo@dpsk12.org
	720-423-3350
	Superintendent’s Parent Forum; Spring Parent Leadership Institute; FNE Community Committee; Partners/Partnerships; CSC; parent Training and Involvement; Student Services; Literacy Program; School Improvement Plan

	Extended Excursion (Board Policy)


	http://ed.dpsk12.org:8080/policy/FMPro?-db=policy.fp3&-format=detail.html&-lay=html&-sortfield=File&-op=cn&Title=Excursions&-recid=32842&-find
	
	
	
	Guidelines for Extended Excursions

	Off-Campus Trip form and Information
	Information:  
http://riskmanagement.dpsk12.org/forms

	Risk Management
	
	720-424-8228
	Off campus trip application instructions and checklist.

	
	Information:

http://static.dpsk12.org/gems/riskmanagement/InstructionsforOffCampusTripApps.pdf
Criteria for Approval Form:

http://cte.dpsk12.org/pdfs/ExtnddExcursionsCriteriaFor.pdf
Off Campus Application Form: http://static.dpsk12.org/gems/riskmanagement/OffCampusTripApplication.doc
	Bernadette Apodaca
	Bernadette_apodaca@dpsk12.org
	720-423-3051
	Off campus trip information and forms.

	Parent/Family Liaison
	http://www.dpsk12.org/departments/family_liaison/
	Main Line
	
	720-423-3054


	

	ROTC/Military Science
	Under Construction
	Main Line
	
	720-423-9200
	11th Brigade JROTC Home; Staff; Photos; Office


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	English Language Acquisition
	http://ela.dpsk12.org/
	Hotline
	
	720-423-8155
	About ELA; Principal’s Info Center; Principal ELA Designations; ELA Teacher Qualification Training Program; CELA Testing; DPS ELA Program Schools; District Parent Advisory Committee (PAC); ELA Parent Brochure; ELA Summer Academy; ELA Program Court Order; ELA-S Teacher Stipend; Instructional Services Advisory (ISA) Team; Migrant Education; Newcomer Centers; Para los padres

	Enterprise Management
	http://enterprisemanagement.dpsk12.org/
	Main Line
	
	720-423-5600
	Enterprise Management; Fixed Assets; Food and Nutrition Services; Mail Services; School Supply Store; Vending; Warehouse and Distribution; Athletics

	Fixed Assets
	http://fixedassets.dpsk12.org/
	Anita Marchant
	Anita_marchant@dpsk12.org
	720-423-5665
	Fixed Asset Forms; Donation Process; AGI 2009-2010; FAQs

	Food and Nutrition Services
	http://foodservices.dpsk12.org/
	Helen Van Anne
	Helen_vananne@dpsk12.org
	720-423-5626
	Career Info; Fast Facts; Nutrition; Nutrition Calculator; Food Safety; Summer Feeding; Catering; Support Dept

	Mail Services
	http://mailservices.dpsk12.org/
	Anita Marchant
	Anita_marchant@dpsk12.org
	720-423-5665
	Mail Delivery – listing of mail truck stops, sequence and truck routs

	School Supply Store
	http://schoolsupplystore.dpsk12.org/
	Anita Marchant
	Anita_marchant@dpsk12.org
	720-423-5665
	Classmax Catalog; Delivery Schedule

	Vending
	http://vending.dpsk12.org/
	Carlos Vigil
	Carlos_vigil@dpsk12.org
	720-423-4875
	

	Warehouse and Distribution
	http://warehouse.dpsk12.org/
	Anita Marchant
	Anita_marchant@dpsk12.org
	720-423-5665
	Central Receiving; Warehouse Handbook; Surplus Furniture/Equipment; Special Distribution; Auction; FAQs

	Facility Management and Use
	http://fm.dpsk12.org/
	Donna Gapuzan
	donna_gapuzan@dpsk12.org
	720-423-4012
	Construction Information; Business Diversity; Departments; Reference Materials; Staff Directory


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Finance Department
	http://budgetandfinance.dpsk12.org/
	Deborah Venor
	Deborah_Venor@dpsk12.org
	720-423-3225
	Disbursing Office; Budget Office; Accounts Payable; General Accounting; Risk Management; Financial Services Org Chart

	Disbursing Office
	http://budgetandfinance.dpsk12.org/disbursing
	Main Line
	dps-disbursing@dpsk12.org
	720-423-3715
	Office hours; Disbursing News

	Budget Office
	http://budgetoffice.dpsk12.org/
	Deborah Venor
	Deborah_Venor@dpsk12.org
	720-423-3225
	Benefits Calculator; Budget Transfer Guidelines; Converting Cayenta to Lawson; Account Code Structure; Journal Entry Form

	Account Payable
	http://accountspayable.dpsk12.org/
	Teresa Hartung
	Teresa_Hartung@dpsk12.org
	720-423-3455
	FAQ: advanced payment request; independent contractors; standard return procedure; travel; How To: travel procedures; advance payments; mileage reimbursement; payment of independent contractor; Forms

	General Accounting
	http://generalaccounting.dpsk12.org/
	Joe Davis
	joe_davis@dpsk12.org
	720-423-3440
	VISA Transactions; Petty Cash; Grants Management; Tuition Based Questions; Time and Effort Reporting; Journal Entry Transactions

	Grants Resource Center
	http://grants.dpsk12.org/
	Suzanne Simmons
	suzanne_simmons@dpsk12.org
	720-423-3481
	Important Forms; District Grants Procedure; Charter School Grants Procedure; Essential Websites; Workshops and Training; Grant Proposal Writing; Grants Management


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Human Resources
	http://hr.dpsk12.org/
	HR.Connect
	hr_connect@dpsk12.org
	720-423-3900
	Job Opportunities; Forms; Employee Self-Services; Health Leaves; Employees with Disabilities

	Basic Fairness (Teachers)
	http://dps-dcta.dpsk12.org/stories/storyReader$50
	
	
	
	

	DPS Employee Group Agreements/ Contracts
	http://hr.dpsk12.org/bargaining_units
	
	
	
	

	Grievance Procedures
	http://static.dpsk12.org/gems/hr2009/GrievanceProcedure.pdf
	
	
	
	

	No Child Left Behind (NCLB)
	http://static.dpsk12.org/gems/hr2009/GrievanceProcedure.pdf
	
	
	
	

	Title IX Forms
	http://hr.dpsk12.org/title_ix_forms
	
	
	
	

	Leadership Development
	http://leadershipdevelopment.dpsk12.org/
	Maureen Sanders
	maureen_sanders@dpsk12.org
	720-423-3764
	Aspiring Principals; Principals/ Assistant Principals; Effective Practice Incentive Community (EPIC)

	Professional Development/ Licensure
	http://leadershipdevelopment.dpsk12.org/faqs
	
	
	
	

	Payroll
	http://payroll.dpsk12.org/
	
	
	720-423-3450
	Employee Self-Service (SEA); Employment Verification; School Calendars and Important Dates; Payroll Procedures; Your Paycheck; ProComp Forms; Vacation Accrual; FAQ; KRONOS; Electronic W-2; 

	ProComp
	http://denverprocomp.dpsk12.org/
	
	ProComp@dpsk12.org
	720-423-3900
	About ProComp; Eligibility & Payment; Forms; Policy; New to DPS; 2010-11 ProComp Elements Charts; Payment Timeline; Questions about Pay

	Planning and Analysis
	http://planning.dpsk12.org/
	Main Line
	
	720-423-3493
	School of Choice; Map Resources; Reports; Projections

	Purchasing
	http://purchasing.dpsk12.org/
	Main Line
	
	720-423-3369
	Doing Business/ Bids; Policies & Procedures; Pricing Mall; Schools/ Departments/ Forms


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Risk Management
	http://riskmanagement.dpsk12.org/
	Yolanda Encinias
	Yolanda_Encinias@dpsk12.org
	720-424-8228
	Claims/Accident Reporting; Emergency Planning Procedures; ERCM Website; Evacuation Route Maps; Fire Procedures; Forms; Safety Guidelines and Standards; Workers Compensation; Resource Materials

	Safety and Security
	http://security.dpsk12.org/
	Chief Ed Ray
	security@dpsk12.org
	720-423-3476
	Current Special Events Pay Rates; Digital SENTRY; Emergency Management (ERCM); FAQs; First Aid/ CPR Scheduling; Requisition&Charges Authorization Form; Risk Management; Safety Tips; School-Site Incident Report Instructions

	Schools of Choice
	http://soco.dpsk12.org/
	
	
	720-423-3821
	Magnet Schools; Student Transfer; Traditional Choice; Capping Report; School Locator

	Secondary Schools Information
	
	
	
	
	

	Graduation Requirements 2011 – Policy IKF
	http://ed.dpsk12.org:8080/policy/FMPro?-db=policy.fp3&-format=detail.html&-lay=html&-sortfield=File&-op=cn&Title=Graduation&-recid=32846&-find=at=detail.html&-lay=html&-sortfield=File&-op=cn&Title=Graduation&-recid=32846&-find=
	
	
	
	

	Student Growth Objectives
	http://sgoinfo.dpsk12.org/
	
	procomp@dpsk12.org
	720-423-3900
	Login to SGO Application; How To Videos


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Student Services/Special Education
	http://sts.dpsk12.org/education/components/scrapbook/default.php?sectionid=3
	John Simmons
	John_Simmons@dpsk12.org
	720-423-3427
	Department Services and Programs; Contact Directory; Calendar of Events

	Denver Kids
	http://www.denverkidsinc.org/
	Main Line
	
	720-423-8266
	

	Social Work and Psychological Services
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectiondetailid=575&sc_id=1186081283
	Ellen Kelty
	
	720-423-8040
	Forms, Policies, Procedures, Professional Development, Reports

	Medicaid
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectiondetailid=778&sc_id=1186356848
	
	Medicaid@dpsk12.org
	720-423-8251
	Billing forms; parent consent; eligibility

	Nursing Services
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectionid=134
	Donna Shocks, MSN, RN
	Donna_Shocks@dpsk12.org
	720-423-3860
	Policies, Procedures, Forms, Professional Development, Reports

	Prevention and Intervention
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectiondetailid=581
	Bob Anderson, Ph.D.
	Bob_Anderson@dpsk12.org
	720-423-3320
	Discipline; Safe &Drug Free Schools; sexual harassment; victims assistance

	Response to Instruction (RTI)
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectiondetailid=1506
	Sharon Hurst
	Sharon_Hurst@dpsk12.org
	720-423-3437
	Instructional Intervention; Interventionist Academy; Student Intervention Teams

	Special Education
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectionid=136
	Sharon Hurst
	Sharon_Hurst@dpsk12.org
	720-423-3437
	Policies, Procedures, Forms, Professional Development, Reports, SLD

	Student Records
	http://denver.co.schoolwebpages.com/education/components/scrapbook/default.php?sectiondetailid=583&sc_id=1186083700
	Barbara Ruby
	Barbara_Ruby@dpsk12.org 
	720-423-3552
	Forms; Policies & the Denver Plan; Procedures; Professional Development; Reports

	Superintendent’s Office
	
	Joann Delhierro
	Joann_delhierro@dpsk12.org
	720-423-3991
	

	Assistant Superintendents – Elementary Education
	
	Darlene Lajimodiere
	Darlene_lajimodiere@dpsk12.org
	720-423-3131
	

	Assistant Superintendent – Secondary Education
	
	Danyelle Dillard
	Danyelle_dillard@dpsk12.org
	720-423-3771
	

	Instructional Superintendents
	http://www.dpsk12.org/instructional_superintendents/
	Cindy Sullivan
	Cindy_sullivan@dpsk12.org
	720-423-3132
	

	
	
	Benita Provencio
	Benita_Lopez-Provencio@dpsk12.org
	720-423-3130
	


	Division
	Website
	Contact
	Email Address
	Phone Number
	Content

	Teacher Effectiveness
	http://teachindenver.dpsk12.org/
	Tracy Dorland
	Tracy_dorland@dpsk12.org
	720-423-3803
	Applying for Teaching Positions and Other Opportunities; Search all Career Opportunities; Become a Teacher

	Technology Services (DoTS)
	http://dots.dpsk12.org/
	Hotline
	DoTS_Hotline@dpsk12.org
	720-423-3888
	What Principals Need to Know; Training; Education Technology; Technology Standards; Enterprise Resource Services; TARC; Technology Board Policies; Donations; DoTS Primer; Internet Filtering and Use Agreement; Technology Purchasing Calculator

	Transportation
	http://transportation.dpsk12.org/
	Susan Borgeteien
	Susan_borgeteien@dpsk12.org
	720-423-4603
	Web Trips Login; School Boundary Locator; RTD Trip Planner; School Bell Times; Early Release Bell Times; Request to Modify Bell Time; Operating Procedures; Forms
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