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Policy Recommendation
Tuition Reimbursement
Background:  This policy is intended to address two issues:

1. The ProComp Operations team received questions about reimbursement for self-study courses under the tuition reimbursement incentive.  The question was brought to the ProComp Transition Team for resolution.  To avoid review of every one-off situation, we need an administrative policy to deal with self study for any subject.
2. The ELA department will be moving to a policy where candidates must pay for the cost to take the proficiency exam.  ELA would like ProComp’s tuition reimbursement incentive to reimburse highly qualified new hires for the cost to take the DPS proficiency exam prior to their date of hire.  Current ProComp tuition reimbursement policy only reimburses tuition expenses reimbursed after the date a teacher joins ProComp.
Policy Recommendation #1: 

Self-study fees may only be reimbursed if there is an objective method to demonstrate proficiency like an exam.    
How:

· Teacher must document how proficiency will be demonstrated on the Tuition Reimbursement Form. (requires we revise form)
· Principal or manager must approve method to determine proficiency.
· ProComp administration reviews exam results when review reimbursement request.
· Teachers may demonstrate varied levels of proficiency across skills, reimbursement is based on a satisfactory score on the lowest common level of proficiency demonstrated across the skill areas (example for languages - listening, reading, writing, speaking).

When:

· Proficiency must be demonstrated by the end of the contract year after the teacher incurred the cost for the self study (dated receipt).

· Teacher can repeat assessment multiple times.

Amount:

· Reimbursed for cost of self study course

· Teacher must pay for the cost of the assessment or test to demonstrate proficiency.  The cost of one attempt is eligible for tuition reimbursement upon successful completion.

Policy Recommendation #2:

Tuition reimbursement is available for the cost to take the designated proficiency exam one time prior to the date of hire if passing the exam before the teacher is hired is a requirement of the position.  Reimbursement is effective when 100% of the exam is passed.

Note that a teacher can be hired if they pass the oral and reading parts of the exam. The teacher must pass the written part of the exam by February 28 of the academic year in which they were hired to retain their teaching position.  Under this policy tuition reimbursement is available to pay for the cost of the original, full exam once the missing parts are passed.  Tuition reimbursement does not reimburse a teacher for the cost to take the pieces they failed on the original attempt.

